User Guide — Choosing the Digital Lesson Option

Dear B.O.T.A. member,
Before choosing the digital lesson option (following pages), please consider our policies with regard to
choosing that option before making your decision:

Guia del Usuario - Elegir la opcion de leccion digital

Estimado B.O.T.A. miembro,
Antes de elegir la opcidn de leccidn digital (paginas siguientes), considere nuestras politicas con respecto a la
eleccidon de esa opcion antes de tomar su decision:

Guide de l'utilisateur - Choix de I'option de legon digitale

Cher membre de B.O.T.A,,

Avant de choisir I'option des lecons digitales (pages suivantes), avant de prendre votre décision, veuillez
considérer nos régles en ce qui concerne le choix de cette option:

Benutzerhandbuch - Auswahl der digitalen Unterrichtsoption

Sehr geehrter B.O.T.A. Mitglied,

Bevor Sie sich fiir die digitale Option der Lektionen (folgende Seiten) entscheiden, beachten Sie bitte unsere
Richtlinien zur Auswahl dieser Option, bevor Sie eine Entscheidung treffen:

Digital lessons download policy:

o Digital downloads, replacement or otherwise, are not available for purchase.

e Members cannot freely switch back and forth between delivery modes. (As it is now, it requires
office intervention to switch back to the printed/mailed option).

e We can offer one "round trip" from printed to digital and back to printed if the member finds
digital downloads not to their liking. Following that, requests will be considered on a case-by-case
basis.

e After conversion to receiving digital lessons, we will only offer, if asked, to reset them once to the
beginning of the current course, or to any earlier position in the curriculum.

e Only printed replacement lessons from earlier in the curriculum will be offered (with a fee and
postage paid), continuing our previous postal lesson policy - based upon an acceptable reason for
the request (for example: lessons damaged/lost in flood or fire).

Politica de descarga de lecciones digitales:

e Las descargas digitales, el reemplazo o de otro modo, no estan disponibles para la compra.

e Los miembros no pueden cambiar libremente entre los modos de entrega. (Como es ahora, requiere
la intervencién de la oficina para volver a la opcion impresa / enviada por correo).

e Podemos ofrecer un "viaje redondo" de impreso a digital y de regreso a impreso si el miembro
encuentra que las descargas digitales no son de su agrado. A continuacidn, las solicitudes se
consideraran caso por caso.

e Después de la conversidn a la recepcidn de lecciones digitales, solo ofreceremos, si se solicita,
restablecerlas una vez al comienzo del curso actual, o a cualquier posicion anterior en el plan de
estudios.



Solo se ofreceran lecciones impresas de reemplazo de programas anteriores (con una tarifay
franqueo pagado), continuando con nuestra politica anterior de clases postales, segiin una razén
aceptable para la solicitud (por ejemplo: lecciones dafiadas / perdidas en una inundacién o
incendio) .

Politique de téléchargement des lecons digitales:

Les téléchargements, remplacement de lecons ou autres, ne sont pas disponibles a l'achat.

Les membres ne peuvent pas changer librement de mode de réception. (Dans I’état actuel des
choses, le bureau doit intervenir pour revenir a I'option imprimée / envoyée).

Nous pouvons offrir un "aller-retour" d'impression papier a digitale et de retour a I'impression
papier, si le membre estime que les téléchargements ne sont pas a son goQt. Ensuite, les demandes
seront considérées au cas par cas.

Aprés la conversion a la réception des lecons digitales, vous pourrez, si vous le désirez une fois
uniguement, reprendre au début du cours encours, ou a n'importe quel cours antérieur du cursus.
Seules des lecons remplacement imprimées des cursus précédents (avec frais de production et
d'affranchissement) seront proposées, conformément a nos régles antérieures pour les lecons par
envoi postal, avec un motif acceptable pour la demande (par exemple: lecons endommagées ou
perdues dans une inondation ou un incendie).

Download-Richtlinien fiir digitale Lektionen:

Digitaler Download, Austausch oder sonstiges sind nicht zum Kauf verfiigbar.

Mitglieder kénnen nicht frei zwischen den Auslieferungsarten wechseln. (Derzeit ist ein Handeln
des Biros erforderlich, um wieder zur gedruckten / gesendeten Option zu wechseln.)

Wir kdnnen eine "Rundreise"” von gedruckten zu digitalen und zuriick zu gedruckten Angeboten
anbieten, wenn das Mitglied digitale Downloads fiir unglinstig halt. Im Anschluss werden Antrage
von Fall zu Fall geprift.

Nach der Umstellung auf den Empfang digitaler Lektionen bieten wir auf Anfrage nur an, diese
einmal auf den Beginn des aktuellen Kurses oder auf eine friihere Position im Lehrplan
zuriickzusetzen.

Es werden nur gedruckte Ersatzlektionen aus fritheren Kursen angeboten (gegen Gebiihr und
Porto), wobei unsere bisherigen Richtlinien flir den Postversand von Lektionen beibehalten werden
- falls ein akzeptabler Grund fir den Wunsch besteht (z. B. beschadigte oder verlorene Lektionen
bei Flut oder Feuer).



Step 1: Loginto your B.O.T.A. account
Inicia sesién en tu cuenta de B.O.T.A.
Connectez-vous avec votre compte de B.O.T.A.
Melden Sie sich bei lhrem B.O.T.A.-Konto an.
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B.O.TA. Membership
gAffsting Members:
In keeping with the Western Tradition, B.O.TA uses
modern methods wherever they are superior to older
ones. Therefore, in the work of its outer school, BOTA
has adopted the method of teaching by correspondence.
This permits members to study in their spare time. All of
the exercises suggested In the correspondence lessons
are done in private and then silently applied to daily life
This form of instruction is highly suitable. As little as fifteen
minutes a day will provide worthwhile results

Please login to your account
Username

Password

Privileges and Terms of Membership

Application for active membership in BOTA may be made doletag RO.TA
by anyone over 21 years of age who is sincerely + 8014 Membarship ;
interested in its teachings. « Eree Brochure “The Open Door’
« Enroll Now
1. When an application has been accepted and you are
enrolled as an Associate Member, you will be mailed
printed lessons covering the various subjects of the - Make 2 Donation
curnculum. . 18 )l ot n:
2. Members may avail themselves and their families of the
meditative healing work regularly conducted in the Temple. This subtie healing work is Join. Our Maiting List.
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intended to complement, not replace, the methods and work of the medical fraternity.
Your privacy is strictly preserved and your name will never be revealed without your
permission.

Although the most important part of the B.O.T.A. curriculum is the individual lesson work
done i private, sincere members who so desire may participate in 8.0 TA. group work
found in larger metropolitan areas and at regional retreats

It should be understood that these privileges range from the public presentation of the
teachings to the deeper inner practices and instruction. These privileges cannot be
purchased. Membership is a privilege. It allows linkage to a body of dedicated people
who are concemned with the alleviation of human suffering and with their responsibility to
develop their own spiritual fitness.

Membership naturally entails responsibility for the support of the work. BO.TA is a
strictly non-profit organization. Its unpaid custodians serve for the privilege of extending
these remarkable and important teachings to a world sorely in need of them. Therefore,
dues are heid to a level which meets the actual operating costs of providing the lesson
work to members.
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Step 2: Request Digital Lesson Option
Selecciona la opcidn de lecciones digitales
Selectionnez I'option "Passer au mode Téléchargement"
Fordern Sie die Option fur digitale Lektionen an.
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MEMBER 466299 63 ACCOUNT STATUS My Account
Name Mark Tester Account Active 9 >Mckanns
+ Make 2 Payment
Language  Spanish Request Mailing Hold * Change of Address
Gender  Male
ACCOUNT BALANCE + Download My Lessons
Date of Birth Jan 1 1999 + Logout
Balance
Joined Dec 10 2017
Dues
Renew Before - Make o Donation
| ‘Edit Account Details Add Duo Member
Make a Payment
MAILING ADDRESS ™
| Mark Tester LESSON MAILINGS 9
Last Lesson ss03 ¥
| NextLesson  $S04 ¥
[Request Change to Lessons
‘ Edit
N RECEPTION MODE "
| New Mailing Address Receive by Postal Mail




Step 3: Confirm your change to PDF Downloading
Confirma tu cambio a la descarga de PDF
Confirmer le changement vers le mode Téléchargement
Bestatigen Sie Ihre Wechsel zum PDF-Download.
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Change Lesson reception to 'PDF Downloading' mode? Welcome Mark Tester

After changing to PDF Downloading mode, receive your lessons online only. You will need to get + My Accoun
them each month using the ‘Download My Lessons’ button * My bxams
* Make a Payment
- Changs of Address
You can download your lessons and print them. They will be available here only for 1 month after
they appear in the download list vl Rt e
* Download My Lessons.
To be compliant with your printer, the PDF files are available in different page sizes: - Logout
- A Intemational page format
*  Letter North American page format +Halp
+ Make 2 Donation

Don't forget to save your lesson files in a folder on your computer.

(O

Step 4: Select “Page Format” (A4 or Letter) then “Download My Lessons”
Selecciona "Formato de pagina" (A4 o carta) y luego "Descargar mis lecciones"
Selectionner "Format" (A4 ou Letter) puis "Télécharger mes Legons"
Wahlen Sie “Seitenformat” (A4 oder Letter) und dann “Meine Lektionen herunterladen”.
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AboutUs ® Mel

MEMBER #662994) ACCOUNT STATUS My Account
Name Mark Tester Account Active “ A0 Exan
* Make a Payment
Language  Spanish e - Change of Address
mmm.nhgm.mnm

Gender Male
Date of Birth Jan 1 1999

Balance
Joined Dec 10 2017
Renew Before I!!.h.l_lhnllhn

Edit Account Details  Add Duo Member

ACCOUNT BALANCE

Make a Payment
LESSON MAILINGS °
Last Lesson ss03 ¥
Next Lesson ssoa V¥

MAILING ADDRESS o

Request Change to Lessons

ON MODE
New Mailing Address PDF Downloading

< =
Page Format  Letter
A4 Letter

Downioad My Lessons.



Step 5: If Lessons are available to you, you will see them here. Select each one to download.
The downloads will appear at the bottom of your screen.

Si las Lecciones estan disponibles para ti las veras aqui. Selecciona cada una para descargarla. Las descargas
apareceran en la parte inferior de tu pantalla.

Si des lecons sont disponibles, vous les verrez ici. Téléchargez-les une a une a l'aide du bouton "télécharger".
Les téléchargements apparaitront au bas de votre écran.

Wenn lhnen Lektionen zur Verfligung stehen, sehen Sie sie das hier. Wahlen Sie jede zum Herunterladen aus.
Die Downloads werden am unteren Bildschirmrand angezeigt.
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Download My Lessons Welcome Mk Toster
You can downkoad your lossons *UrAccomt
They will be avaslable on this page only for 1 month afier they sppoar on the list bellow * My Exams

* Mabe o Pgyment
Don't forget to save your lesson files in a folder on your computer. * Chaoge siAddne

¥ * Orer Ruplacement Lesssos

1f you cant view the POE i, you may nood 1o nstall PDE reader 5oftwire on your compuor You *Lhogont
can download Abobe Acrobet Risader™ from thes i get adobe comresder
Page Format Lettor B

* Make 4 Uosesion

Downloading your lessons may take a few seconds depending on your Internet connection
speed and the traffic

After choiing the Downioad bution, please walt up %0 30 seconds for a response before cicking
1he button agan Thank you

SS04(SP)  Seven Steps
Downioas

SS05(SP)  Seven Steps

5500 (5P)  Seven Steps

Oomnioad
SS07(5P) Seven Steps I

SS06sp.pdf 2 % $S06sp.pdf ~ % 5505sppdf A *  $505sppdf ~ * $S04sp puf ~ Showall | X
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Step 6: Select the PDF to download. It will open and you can use “Save As” to save the file to a location of your choice.
Note: For each lesson you are allowed three attempts to download. If you exceed this number due to difficulites
you are having, contact techsupport@bota.org

Selecciona el PDF que quieres descargar. Se abrira y puedes usar "Guardar como" para guardar el archivo en la
ubicacidn que elijas.

Nota: Puedes intentar descargar cada leccion hasta 3 veces. Si tienes dificultades que te hagan superar este
numero de intentos, pdnte en contacto a través de techsupport@bota.org

Sélectionnez le PDF a télécharger. Il s'ouvrira et vous pourrez utiliser «Enregistrer sous» pour enregistrer le
fichier dans un emplacement de votre choix.

Remarque: pour chaque legon, trois tentatives de téléchargement sont autorisées. Si vous dépassez ce nombre
en raison de difficultés que vous rencontrez, contactez techsupport@bota.org

Wahlen Sie die PDF-Datei zum Herunterladen aus. Sie 6ffnet sich und Sie kdnnen "Speichern unter" verwenden,
um die Datei an einem Ort Ihrer Wahl zu speichern.

Hinweis: Fir jede Lektion kdnnen Sie drei Versuche zum Herunterladen durchfiihren. Wenn Sie diese Zahl
aufgrund von Schwierigkeiten tGiberschreiten, wenden Sie sich an techsupport@bota.org
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